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Logging into Moodle

1. Open your web browser and go to the following website.

http://moodle.peoriaud.k12.az.us

Note: A link to PUSD Moodle can also be found from the Students = Parents =
PUSD public homepage, in the Students menu.

Student Email

Student Fortal
StudentVUE

2. Click the Login link, located in the upper-right corner of the

Moodle home page.
You are not logged in. (Login)



3. Enter your username and password.

Note: Your username and password will be identical to those
that you enter when logging on to a PUSD computer.

4. Click the Login button.

Returning to this web site?

Login here using your username and password
(Cookies must be enabled in your browser)

Username crothlisberger

Password [_ oo, »

[ Remember usame

Forgotiten your username or password?

Student Self-Enrollment (to be completed by student)

1. Login to Moodle.

2. Scroll to the bottom of the Moodle home page and
locate the Search Courses field. Type the name of
the course you want to enroll in into the Search

Courses field and then click Go.

3. Click the course link for the specific course for

which you wish to enroll.

NOTE: If you see a picture of a key to the right of the course
title, the course will require an enrollment key password.

(This can be obtained from the instructor.)

4. If akeyis not required, you will be prompted to

click Yes to enroll in the course.

%ou are not logged in. (Login)

Search courses:  8th grade TLC|

Heritage 8th Grade TLCqNunez
Teacher: Renee Nunez

You are about to enroll yourself as a member of this course.
Are you sure you wish to do this?

Yes
X



5. Ifakeyisrequired, type in the key provided by the

. . Self enrolment (Student)
instructor and click the Enroll me button.

Enrolment key [T Unmask

You are now enrolled in the Moodle course.

Opening a Course you are Enrolled In

1. Login to PUSD Moodle.

Navigation
2. Select My Courses, located in the Navigation block of
the Moodle home page. Home
My home
My profile
My cnurfes
3. Locate the name of the course and click this link to Soi=toeiE

open the course.

5th grade Geometry -Polygons

== You hEV[ 5th grade Geometry -Palygons ]

Moodle Training Class - Kaus

"l There are new forum posts

CCSS Math and ELA Curriculum Frameworks

Tha PIISN Taarhar'e Rnla in Intarnat Filtarina_r1

IMPORTANT: If you do not see the course on your My Courses page - you are NOT enrolled in the course. In this case, you
will need to contact the course instructor and request to be enrolled in his/her course.

Student Self-Unenrollment (completed by student)

1. Loginto Moodle.
2. Click the My Courses link, located in the Navigation
section of the Moodle home page. Navigation
Home
My home
Site pages
My profile

My coErses



3. Click the link to open the course.

Test Out Quiz for Qffice 2007 Suite Basics
E]

— =~ - - A A

4. Click the Unenroll link, located in the Administration . .
block. Administration
Course administration
Unenrel mg from Tech

Campus
Grades

My profile settings

Discussion Forum

Subscribing to a Forum

When you are subscribed to a Moodle discussion forum, Moodle will send you an email alert when a new topic or reply has
been submitted to the forum.

The email alert will identify:
1. The person who submitted the topic/reply in the
email From field.
2. The name of the course and the topic/reply subject
in the email Subject field.

| Cindy Callawa
Training Course 6 Please respond to ...

From: Test Teacher [TTeacher@peoriaud.k12.az.us]
Sent: Thursday, June 12, 2008 9:40 AM

To: Test Teacher

Subject: Training Course &6: Re: Please respond to ....

The email alert will contain:
1. The message of the topic/reply for you to read,
without having to login to Moodle and open the
discussion forum.

Training Course 6 » Forums » Standard forumn for general use » Please respond to

D Re: Please respond to ...
by Test Teacher - Thursday, June 12, 2008, 09:07 AM

2. A Reply link, which will take you to the Moodle
login window and then directly to the discussion
forum reply dialog box.

3. An Unsubscribe link, which can be used to
unsubscribe from the email alerts for this
discussion forum.

‘Writing-to-demonstrate is when the student writes to demonstrate what he/she has

to a specific learning topic or objective. When a student writes-to-demonstrate wh

teacher evaluates the written work based on content and not on grammatical correc

writing-to-demonstrate evaliations, the teacher can identify what was and was not |

curriculum as needed. Writing-to-demonstrated can and should be used m all subje
| Reply

See this post in confext

=P Unsubscribe from this forum

IMPORTANT: If you reply to the email alert (by using the email reply option) you will only be sending an email reply to the
person who posted the reply in the discussion forum. Using the email reply option will not add your email reply to the

discussion forum.

If allowed by the course instructor, you can subscribe or unsubscribe from a discussion forum.



Setting Your Profile Default for Forum Subscribing

1. Click the My profile settings link, located in your
Administration block.

2. Select Edit profile.

3. Your profile settings will open in the right window.
Select the preferred subscription option from the
Forum auto-subscribe menu.

NOTE: Changes made to the Forum auto-subscribe profile
setting will not be applied to forums that you are currently
subscribed to. Use the following directions to unsubscribe
from a forum that you are already subscribed to.

Subscribe/Unsubscribe from a Forum When Posting a Reply

NOTE: You will not be able to complete the following
process if the course instructor has set the course to
force subscription.

1. Login to the course and open the discussion forum
for which you want to subscribe/unsubscribe.

2. Select to Add a new discussion topic.

3. Before completing your post, from the
Subscription field select the preferred subscription
option.

Posting a New Topic

1. From the course page, click the link to open the
discussion forum.

Note: A discussion forum will have a unique, teacher
created title — such as Chapter Four. Discussion forms can
be identified by the following icon, which is located to the
right of the title link.

Administration

My profile s%ngs

Edii %mﬁle
Set_Jity keys
Email digest type No digest (single email per forum post) ¥ |

Forum auto-subscribe | Yes: when | post, subscribe me to that forum |z|

. Yes: when | post, subscribe me to that forum
LR 1ol B No: don't automatically subscribe me to forums

When editing text  |Use HTML editor [=]

s

Ciuftonm ™ [l PR

J Discusit%' n:

|Add a new discussion topic|

Subscription Send me email copies of posts to this forum ||

| don't want email copies of po mhmishkn.m

Aftachment




2. Click the Add a new discussion topic (or Add a new
question) button.

NOTE: When posting a new topic in a forum, you are
creating a new discussion topic. Your course instructor may
not want students to create new discussion topics and may
have disabled this feature. When disabled, you (the
student) will not see the Add a new discussion topic button
and will instead see a messages stating that you do not
have permission to add a new discussion topic. If you do
not see this button, you will not be able to complete the
following steps.

3. Type a Subject and Message for your discussion topic.

| Add a new discuasiunﬁ;pic |

Or-

‘You do not have permission to add a new discussion topic for all participants.

pic

Subject”

Message*

IMPORTANT: If your message is one that will take a few minutes to type, it is strongly recommended that you first type it
into a Word document, which can be saved. You can then copy and paste your text into the Moodle Message box.

4. If you have a file to attach to your post, click the Add
button located in the Attachment section. Browse to
locate and select your file.

5. Select the Mail now option if you want to also email
your post to participants who are enrolled in the
course.

6. Click the Post to forum button.

Replying to a Topic Post
1. From the course page, click the link to open the
discussion forum.

2. Click the discussion link to open the topic post.

Attachment

Discusit%' n:

Discussion

Getting to know me

Started by

Barb F



3. Click the Reply link, located below the message. 1art Motebook to its (or my) fullest

Edit | Delete | F{i%ly

4. Type you reply. Select Mail now if you would like your
reply emailed to all individuals that are subscribed. Mail now [
Select to Post to forum.

T

Taking a Quiz

1. Click the link to the quiz you are ready to take.

V‘/ Te[it,Dut Quiz for Office 2007 Suite Basics

Note: Each quiz will have a unique, teacher created title. Quizzes can be identified by the following icon, which is located to
the left of the title link.

2. Click the Attempt quiz now button. .
Lesson 1.1 Quiz

I Attermpt quiz now %J

3. Adialog box will appear identifying the number of Confirmation .
attempts allowed. Click the Start attempt button
to confirm that you are ready to complete the Ak Number of attempts allowed: 1. You are
. about to start a new attempt. Do you wish to
quiz.
proceed?
el][ Start aftempt ]
L

L

4. After answering a question, click the question’s

Question 1 Is it an acceptable practice for a teacher to share hisfher computer

Check button to check your answer. NOTE: You Not complete login information with a short or long term substitute teacher?
will not see the Check button if your instructor has ~ Metked ostor 1.00 Seloctone.
disabled this feature. P T

b. Yes

Check
5. Next Page option at the bottom of your quiz, you Nexdt

will need to click it to advance to the next page h‘

and complete all question.



6. Review your question status and marks. Then, Summary of attempt
select to Return to attempt if you want to return

. . . Question  Stat Mark
to the quiz questions or select Submit all and aestion us Tane

finish to submit your answers. ‘ Eoucc el
2 Correct  0.90
3 Correct  0.90
4 Correct  1.00
5 Correct  1.00
6 Correct  0.90
T Incorrect  0.00
8 Correct  1.00
Submit all and finish
LY ) AT 1
7. A confirmation box will appear after selecting to Confirmation % |
Submit all and finish. Click the Submit all and . .
.. . . A% Once you submit, you will no longer be able
finish button to confirm that you are done with all to change your answers for this attempt.
guestions and ready to submit the quiz to your : - -
. J[ Submit all and finish ]
instructor. L
Started on  Thursday, 8 August 2013, 227 PM
DEEEEE Compltd | s A 511246 P
Time taken 18 mins 41 secs
Eswigw Grade 6.70 out of a maximum of 8.00 (84%)
Is it an acceptable practice for a teacher 1o share hisiher computer login information with a short or long lerm substitute teacher?
Ssls:l:r;a
b. Yes
8. A preview of the graded quiz will appear. Use the Thacomec anawr b o
Correct ’
Navigation trail links to return to your course Harks forhis submision. 11007109
home page. - a2 A b bcaban o b callh ndiaatianal ammne amlioe el o el an ceealiont n el mbl S e bae Otk aeade adidembe b
Tnhoodle
1 L |

L
Started on  Thursday, 8 August 2013, 2:27 PM
State Finished

Quiz navigation

NOTE: If you exit the course without selecting to Submit all
and finish the quiz, you will see the option to Continue the Summary of your previous attempts
last attempt when returning to the previously opened the

quiz. State Grade / 8.00 Review

In progress

(Continue the last attempt]




Saving a Course Assignment File

Use the following steps if your instructor has inserted a link to a file, which you are to use for completing an assignment.
To download a copy of an assignment file:

1. Left-click on the file link. Download this Strategies and Objectives Chart Template™. €
chart below.
2. Select Save As. 'Windows Internet Explorer u‘

What do you want to do with 21st_Century_Lesson.doc?

Size: 66.5 KB
Type: Microsoft Word 97 - 2003
From: moodle pecriaud k12.az.us

< Open

The file won't be saved automatically.

L

< Save |
b

% Saveas L
L

I

le

. Save As idl3]
3. From the Save As window, browse your computer e e

to select the area you want to save the file in. Then D |[Fee

WyRecert | NSy Netmork Places

click the Save button. e

i
)i  test.coc
| Sl e et

My Computer

Fie rame TGRS v EF:
(=)

My Netwod | Savesstpe: | Mcosch Offios Viord §7- 2003 Documert . Carcel

C

4. To open the saved file, open your My Computer
area and browse to locate the area in which you
saved the file. Then double-left click on the file to
open.

i Fle Edit View Favorites Tools Help
Qo v @ - (P ) Oseach [Faders [0 [E-
: Links @] Information Systems @] IS Team Site 71 MOODLE @] PUSD Teamsites >

: Address |<a C:\ "‘ B
|00 10c782def8bsady

System Tasks |=)Documents and Settings

[“Hp_Laptop_Recovery_Fie

[@ Hide the contents of

thi 1386

is diive: .

ih Add or remove (D

programs [=)Program Files
S Search for files or IEswsetup

folders Sywinoows

Eavremove.csu

 [Esetuplog
File and Folder Tasks (R

=i Rename this folder
[ Move this folder

Uploading Assignment

1. Click the link to open the assignment.

\: Unit 1 Essay



Note: Each assignment link will have a unique, teacher created title. An assignment link can be identified by the following
icon, which is located to the left of the title link.

2. Click the Add submissions button.

Add submission
N

3. Click the Add button to browse your computer and ons
locate your assignment file.

b —
[Add.. |

4. Select to Save changes. Ca

NOTE: You can upload more than one file only if this feature
is enabled by the instructor.

Navigating a Course Book

The following directions will apply if your instructor has placed course content into a Moodle Course Book.

Note: Each course book will have a unique, teacher created title. Course books can be identified by the following icon, which

is located to the left of the title link.

—— g = ————

I . Course Le§sons

1. Click the link to open the course book.

10



2. Locate the Table of Contents (to the left of the page
view) and left-click the section title to open the page
in the right window frame.

NOTE: You may also click the navigation arrows, located at
the top and bottom of each book page, to advance to the
next page or return to the previous page.

Y

Teacher Feedback Email message

You will receive an email alert after your instructor enters a
feedback comment in the course gradebook, for an
assignment you have submitted.

This email alert will identify your instructor’s name in the
From field and the assignment name in the Subject field.
1. Open the email message.
2. Click the assignment submission link, located in the
message.

3. The Moodle login window will appear. After logging
into Moodle, you instructor’s feedback comments
will appear.

Table of contents

The 21st Century Teacher

AZ Educational Technology

Standards %

Implementation Guide
Technology Integration Matrix

Comrmon Core Standards &
Technalogy

Strategies for Progressimg through
the Integration Levels

Writing Your 215t Century Lesson

[~ Valerie Naish RE: SMART Notebook Level 2: Assignment...

From: Valerie Naish [VNaish@peoriaud.k12.az.us]

Sent: Monday, June 09, 2008 1:35 PM

To: Cindy Callaway

Subject: SMART Notebook Level 2: Assignments: Click here to upload your SMART Notebo

SMART Notebook Level 2 =Assignments =Click here to upload your SM¢
Week 2

Valerie Naish has posted some feedback on your assignment submission
SMART Notebook Lesson for Week 2/

You can see it appended to your assignment submission.

Note: Use the email Reply button, If you would like to reply to your instructor’s feedback comments.

Viewing Your Course Grades

1. Open the course.
2. Click the Grades link, located in the Administration
block.

Administration

Course administration
Unenrol me from
Strategies for Teaching
Online -
CRothlisberger

Grﬂd £S5

My profile settings

11



A table displaying a list of the course assignments will
appear. If you have submitted the assignment and
the instructor has graded it, you will see your grade
in the grade information in the Grade, Range (points
possible) and Percentage columns. If your instructor
has commented on your assignment, instructor
comments will be available in the Feedback column.

To view an assignment from the gradebook, click on
an assignment title to open.

Course total

Grade item Grade Range Percentage Foedback
Training Course
/| Rerimsging Learming in the 21st Cantury 0-100
Reflecting on 21st Cantury Skill 0-10
=T
o1
AZ Technelogy Standards - Strand & Disc o018
AZ Technology Standards - Strand 2 Discussion 0-15
o1
015
015
Wihst Integration Level Are You Currantly At o010
AZ Common Core Standards Lesson Idea o010
Ny Faverts Lesson Rescurce Site(s) 010
0-100
0-100
015
iy Faverits Tescher Collsborstion Site(s) ~ [ oo
000 o485 000%

12



